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HEALTH CARE

Huddle Guide

IWork4SHC for Covelo Temporary Workers Date: 1/12/2021

Effective Date: 2/1/2021 Affects All Areas/Department: All
Objective: Communicate the launch of IWork4SHC for Temporary Workers

IWork4SHC Mobile App

Starting 2/1/2021, IWork4SHC will be available to all Temporary Workers for scheduling and
timekeeping. This will allow departments to maintain and gain visibility into the schedules of both
employees and temporary workers within IWork4SHC.

HEALTH CARE https://iwork4shc.stanfordmed.org/APIHC/TASS/Web
Centricity™ Time and Attendance Portal/Main/Login.aspx
Centricity™ Staffing and Scheduling » User Name - (enter SID)
2017402 » Password - (Network Password)
IWork4SHC

Temporary Workers that have been added into IWork4SHC should have received an email
informing them about their access. For new Temporary Workers that need to be added, please
complete the Temporary Worker — Add/Extend/Release Form.

Temporary Worker Training Guides:
e How to —Clock at a Computer
e How to — Clock at a Badging Station
e FAQ —Badge Access
e How to—Add a Clocking
e How to — Edit or Delete a Clocking
e How to —Sign off on your Timecard

Manager Training Guides:

e How to—Temporary Worker Request

e How to—Onboard a Contingent Worker

e How to — Offboard a Contingent Worker

e How to — Convert a Contingent Worker to
Employee

e How to— Use LaborViews and Schedule
Screen

e How to— Approve a Timecard

e How to — Run Bi-weekly Reports

e How to— Run Monthly Reports

Communicate this information during Huddles and refer managers and temporary workers to AskHR
guides and WebEx training sessions referenced above.
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https://iwork4shc.stanfordmed.org/APIHC/TASS/WebPortal/Main/Login.aspx
https://iwork4shc.stanfordmed.org/APIHC/TASS/WebPortal/Main/Login.aspx
https://app.smartsheet.com/b/form/a960eda7fe194eed9889b9162646b233
https://stanfordhc.service-now.com/hr/?id=hr_kb_article_view&sys_kb_id=e5917265dbd110140d78fbd61d9619c8
https://stanfordhc.service-now.com/hr/?id=hr_kb_article_view&sysparm_article=KB0370378&sys_kb_id=b012b502db1554548054d2c75e9619eb
https://stanfordhc.service-now.com/hr/?id=hr_kb_article_view&sys_kb_id=6226fab4db3933c08054d2c75e961916
https://stanfordhc.service-now.com/hr/?id=hr_kb_article_view&sys_kb_id=e24b5338db7573c08054d2c75e961973
https://stanfordhc.service-now.com/hr/?id=hr_kb_article_view&sys_kb_id=fbdd13f0dbf573c08054d2c75e96198d
https://stanfordhc.service-now.com/hr/?id=hr_kb_article_view&sysparm_article=KB0371337
https://stanfordhc.service-now.com/hr/?id=hr_kb_article_view&sysparm_article=KB0360895
https://stanfordhc.service-now.com/hr?id=hr_kb_article_view&sysparm_article=KB0274551
https://stanfordhc.service-now.com/hr/?id=hr_kb_article_view&sysparm_article=KB0362176
https://stanfordhc.service-now.com/hr/?id=hr_kb_article_view&sysparm_article=KB0482467
https://stanfordhc.service-now.com/hr/?id=hr_kb_article_view&sysparm_article=KB0482467
https://stanfordhc.service-now.com/hr/?id=hr_kb_article_view&sysparm_article=KB0482482
https://stanfordhc.service-now.com/hr/?id=hr_kb_article_view&sysparm_article=KB0482482
https://stanfordhc.service-now.com/hr/?id=hr_kb_article_view&sysparm_article=KB0370731
https://stanfordhc.service-now.com/hr/?id=hr_kb_article_view&sysparm_article=KB0482425
https://stanfordhc.service-now.com/hr/?id=hr_kb_article_view&sysparm_article=KB0482471
https://stanfordmed.webex.com/stanfordmed/j.php?MTID=m09de23d47ba6dabf7170e6c93860432c
https://stanfordmed.webex.com/stanfordmed/j.php?MTID=mc6c64e672f31fe4504fbfbf048f661d2
https://stanfordmed.webex.com/stanfordmed/j.php?MTID=m6b767c5a7750471a0c2a84db2f6e5c4e
https://stanfordmed.webex.com/stanfordmed/j.php?MTID=m8fe50f0dc7e4289c6021bbf5c0005934
https://stanfordmed.webex.com/stanfordmed/j.php?MTID=m66883db57356fe2dff6e51cba2041911
https://stanfordmed.webex.com/stanfordmed/j.php?MTID=mb8b4f0519ae3b8bdc8804dc5ef745299
https://stanfordmed.webex.com/stanfordmed/j.php?MTID=m617215205c1284e025a30ccd6d24a33c
https://stanfordmed.webex.com/stanfordmed/j.php?MTID=m6aac985533a2e730b68c536682f0c925
https://stanfordmed.webex.com/stanfordmed/j.php?MTID=m6ec4d22ba33ba63bdca00b78412c19f3



